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1.0 Policy 

It is the Policy of the Division of Public and Behavioral Health (DPBH), Substance Abuse, Prevention, and 

Treatment Agency (SAPTA) that all providers, in accordance with 505 (a) of the Public Health Service Act (42 

US code 290aa-4) which directs the Administrator of the Substance Abuse and Mental Health Services 

Administration (SAMHSA), to collect items including admission and discharge data. 

All providers will complete the ASAM to determine level of care for each client based on medical necessity.  

2.0 Procedure 

NOTE: THIS POLICY AND PROCEDURE WILL NOT OUTLINE HOW TO ASSESS A CLIENT. 

INSTEAD, IT WALKS THROUGH THE PROCESS OF THE FORM IN AVATAR. 

 

1. In the Search Forms field, type ASAM. 

a. Double-click on the ASAM form. 

2. The Search Client window will be displayed. 

a. Search by Client ID # or Last Name. 

b. Double-click the desired client. 

 
2. If the client has more than one episode, the episode selection window will appear. 

a. Double click on the episode you want to attach the ASAM to. 

 

3. The ASAM form will be displayed, opening in Dimension 1. 
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a. **Reminder:  All red fields are mandatory and must be completed.   

i. Mandatory information is contained in dimension 1 and on the summary page. 

 

4. Enter the Date of the Assessment. 

 
 

5. Choose the ASAM Type. 

a. Initial: Choose this if this is the initial ASAM. 

b. Continued Service: Choose this for all ASAM reviews. 

c. Discharge ASAM: Choose this as your ASAM review at the time of discharge. 

 
 

6. Choose the Assessing Practitioner from the smart-search field. 

a. Search by Last Name. 

 
7. Complete Dimension 1 as well as the risk rating at the bottom. 

a. If something is not applicable, enter N/A into the Explain field, without choosing Yes or No. 

 



Division of Public and Behavioral Health  

Policy 

Control # Rev. Type Title Effective Date Page 

   ASAM & ASAM Review (Interim) 2016-01-15 3 of 10 

 

 
8. When completed with Dimension 1, click on Dimension 2 of the upper left hand side of the page. 

 
9. Dimension 2:  Enter all pertinent information and move forward to dimension 3. 

a. If something is not applicable, enter N/A into the Explain field, without choosing Yes or No. 
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10. Dimension 3:  Enter all pertinent informarion and move forward to Dimension 4. 

a. If something is not applicable, enter N/A into the Explain field, without choosing Yes or No. 
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(bottom half was cut off) 

11. Dimension 4:  Enter all pertinent information and move forward to Dimension 5. 

a. If something is not applicable, enter N/A into the Explain field, without choosing Yes or No. 

 

 

12. Dimension 5:  Enter all pertinent information and move forward to Dimension 6. 

a. If something is not applicable, enter N/A into the Explain field, without choosing Yes or No. 
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13. Dimension 6:  Enter all pertinent information and move forward to the Summary tab. 

a. If something is not applicable, enter N/A into the Explain field, without choosing Yes or No. 
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14. The Summary Tab is the last step of the ASAM. 

15.  The Stage of Change Substance Use and the Stage of Change Mental Health should be the same choices 

as chosen in Dimension 4. 

 

16. The Level of Care Recommended and Level of Care Placement are mandatory fields that must be 

completed, based on the ASAM results. 

 
17. The Rationale for Deviation of Placement is a summary text box that must explain the deviation of 

placement as noted in the ASAM. 

 

18. When completed, click Submit on the upper left hand corner of the page. This will save and file the 

ASAM. 

 
 

ASAM REVIEW (INTERIM): 
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While the ASAM form in Avatar is in the process of being built to be more robust, please follow this 

procedure for documenting an ASAM review. 

 

19. Navigate to the original ASAM that was submitted for the specific Level of Care that you are reviewing. 

 

20. From the chart view, click on ASAM on the left hand side. 

a. Depending on your facility, this could be in a different location on the sidebar. 

 
21. Navigate to the correct episode by using the tabs at the top of the chart view. 
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22. To edit the original ASAM in the system, click on Edit on the right hand side of the chart view. 

a. The chart view must reflect the ASAM data. 

 
 

23. To document the ASAM review, see the example below: 

a. This will need to be done in each box that original data was documented. 
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